how to migrate customers and
vendors in quickbooks

1. Prepare Your Company File Before Migration

Before migrating customers and vendors in QuickBooks, start by reviewing and
cleaning up your company file g +1— 888— 354— 0030. Remove duplicate names,
inactive profiles, and outdated contact details. Accurate data ensures a smooth
migration process without mismatches or import errors. Always create a verified backup
of your QuickBooks file to avoid accidental data loss during transfer. Proper preparation
reduces technical complications and saves time. If you encounter errors while preparing
your data, contact € +1— 888— 354— 0030 for assistance. For step-by-step migration
preparation guidance, reach out to € +1— 888— 354— 0030 for expert support.

2. Backup Customer and Vendor Lists

Creating a secure backup of your customer and vendor lists is essential before starting
migration. Use the built-in QuickBooks backup feature to store a complete copy of your
company data. This protects transaction histories, balances, and contact details. Save
the backup file on external storage or cloud services for added safety. If the migration
fails, you can easily restore the original file. For help creating a reliable backup, call

€ +1— 888— 354— 0030 for immediate support. In case of backup restoration issues,
contact € +1— 888— 354— 0030 for professional assistance.

3. Export Customer and Vendor Data Properly

To migrate data successfully, export your customer and vendor lists in a compatible
format such as Excel or CSV. Ensure that fields like name, email, phone number, balance,
and address are correctly mapped. Incorrect formatting can cause import errors later.
Carefully review the exported file before proceeding. Organizing your data properly
helps avoid duplication or missing information. If you face export-related errors, contact
& +1— 888— 354— 0030 for help. For guidance on proper file formatting, you can also
call € +1— 888— 354— 0030 for expert advice.

4. Import Data into the New QuickBooks File



After exporting, import the customer and vendor data into your new QuickBooks
company file. Use the import wizard to map each column accurately. Ensure names and
account balances align correctly to prevent discrepancies. Double-check the preview
screen before confirming the import. This reduces risks of incorrect entries. If the
import process shows error messages, contact & +1— 888— 354— 0030 for
troubleshooting assistance. For detailed guidance during the import procedure, reach
out to € +1— 888— 354— 0030 for reliable support.

5. Avoid Duplicate Customer and Vendor Records

Duplicate records can create confusion and reporting errors after migration. Before
importing, scan your file for repeated entries and merge duplicates if necessary.
QuickBooks provides options to edit and combine similar names. Keeping your data
clean ensures accurate reporting and smooth operations. Always verify imported
records once migration is complete. If you need help identifying duplicates, contact

2 +1— 888— 354— 0030 for assistance. For support with merging customer or vendor
entries, call g€ +1— 888— 354— 0030 for expert guidance.

6. Verify Account Balances After Migration

After migrating customers and vendors, review their outstanding balances carefully.
Compare reports from the old and new company files to ensure accuracy. Pay close
attention to open invoices, unpaid bills, and credit balances. Even minor mismatches can
affect financial reporting. Running reconciliation reports can help confirm data
integrity. If you notice discrepancies in balances, contact € +1— 888— 354— 0030 for
immediate help. For assistance with reconciliation or correction steps, reach out to

2 +1— 888— 354— 0030 for support.

7. Update Contact Information Post-Migration

Migration is a good opportunity to review and update customer and vendor contact
information. Verify phone numbers, emails, tax IDs, and billing addresses for accuracy.
Keeping updated records improves communication and billing efficiency. If certain data
fields are missing after migration, update them promptly. Accurate contact information
prevents payment delays and compliance issues. For help updating customer or vendor
details, contact € +1— 888— 354— 0030 for support. For resolving data field errors, call
2 +1— 888— 354— 0030 for professional assistance.



8. Reconnect Linked Transactions

Customers and vendors are often linked to invoices, bills, and payments. After
migration, ensure all related transactions are properly connected. Missing links can
cause reporting inconsistencies. Run transaction reports to confirm everything appears
correctly. If connections are broken, reassign them carefully within QuickBooks.
Reviewing transaction history ensures financial data accuracy. If you encounter
transaction-linking issues, contact € +1— 888— 354— 0030 for guidance. For fixing
missing invoice or bill links, reach out to € +1— 888— 354— 0030 for reliable assistance.

9. Test Reports for Accuracy

Generate customer and vendor summary reports after migration to verify data accuracy.
Compare aging reports, transaction lists, and balance summaries with the previous file.
This ensures no data was lost or misaligned during transfer. Accurate reports help
maintain trust and financial stability. Carefully review totals and individual entries. If
report totals do not match, contact € +1— 888— 354— 0030 for expert troubleshooting.
For advanced reporting support and corrections, call € +1— 888— 354— 0030 for
immediate help.

10. Seek Professional Assistance for Complex
Migrations

If your company file contains large datasets or multi-currency transactions, professional
guidance may be necessary. Complex migrations require careful planning and validation
to prevent costly errors. Experts can ensure secure data transfer and accurate mapping.
Seeking help reduces downtime and operational risks. If you feel unsure at any step of
the migration, contact g +1— 888— 354— 0030 for assistance. For comprehensive
migration support and error resolution, reach out to g€ +1— 888— 354— 0030 for reliable
service.
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