- MINISTRY OF ECONOMY CIRCULAR

MINISTRY OF ECONOMY
P.O. BOX 2212, GOVERNMENT BUILDINGS, SUVA
PHONE : 330 7011, FAX : 330 0834 / 330 8654

CIRCULAR NO: 08/2017

FROM: Permanent Secretary for Economy Date: 25 October 2017
TO: All Ministries and Departments File No: Fin 47/4

SUBJECT: PER DIEM RATES AND ALLOWANCES FOR OVERSEAS TRAVEL

1.0  This Circular sets out the criteria to be applied in the calculation of per diem
rates and allowances for overseas travel.

1.1 This Circular is deemed to come into effect on 29 September 2016. Per diem
rates and allowances for any official overseas travels made from 29 September
2016 must be calculated in accordance with this Circular. This also applies to any
overseas official travels made during this period whereby the revised rates will
apply from 29 September 2016. '

1.2 This Circular replaces and supersedes all previous Circulars on per diem rates
and allowances.

1.3 This Circular should be read in conjunction with the Parliamentary
Remunerations Act 2014 and the Resolution of Parliament on 29 September 2016
('Resolution’).

1.4  The calculation of the daily allowance of HE the President, Hon. Prime Minister,
Ministers and Assistant Ministers, shall include all days of travel excluding date of
departure from Fiji and date of arrival into Fiji.

1.5 As stipulated in the Resolution, the Hon. Prime Minister who may be
accompanied by spouse is eligible for travel insurance for overseas travels.
Furthermore, Cabinet Ministers and Assistant Ministers are eligible for travel
insurance for official meetings. Accordingly please note that the provision of
overseas travel insurance will be coordinated through the Ministry of Economy.
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1.6

1.7

1.8

1.9

1.10

Attached as Appendix 1 is the varying scenarios for the application of the
appropriate per diem rates and allowances.

The Ministry of Economy is responsible for all matters pértaining to per diems.

Ministries and Departments are required to contact the Executive Support Group
of the Ministry of Economy before travel to obtain the applicable per diem rates.

Permanent Secretaries must ensure that this Circular is brought to the attention
of all officers in your Ministries and Departments that not only travel but also
those that are responsible for calculating per diems and air travel.

For any further clarification on the content of this Circular, please contact Mrs
Elina Lobendahn-Volavola on telephone 3221311 or email
elina.volavola@economy.gov.fj

Makereta Konrote
Permanent Secretary for Econom

Attached.
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